PAR-TROY WEST LITTLE LEAGUE WEBSITE REGISTRATION INSTRUCTIONS

Step 1: LOGIN OR REGISTER FOR THE FIRST TIME

CLICK THE LOGIN (returning users) or REGISTER (new users) button in the top right
corner to access or set up your PTWLL account. Please note - account information
is NOT transferred from the prior PTWLL registration website.

Returning users — if you have forgotten your logon information, follow the links
on the page to reset.
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WHO WILL YOU BE?
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PAR-TROY WEST LITTLE LEAGUE WEBSITE REGISTRATION INSTRUCTIONS

STEP 2 — REGISTER AS A NEW USER

Enter your email address, create a username and password and then click CREATE
ACCOUNT to get started.
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PAR-TROY WEST LITTLE LEAGUE WEBSITE REGISTRATION INSTRUCTIONS

STEP 3 — ADD PRIMARY AND ADDITIONAL PARENT/GUARDIAN INFORMATION

Required fields are noted by a red asterisk (*). You will be able to enter a primary
and secondary email address for each parent/quardian.
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Click ADD ADDITIONAL ACCOUNT HOLDER to add a second adult to the account
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Click CONTINUE to add information on each child you plan to register
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PAR-TROY WEST LITTLE LEAGUE WEBSITE REGISTRATION INSTRUCTIONS

STEP 4 — ADD PARTICIPANT (CHILD/REN) INFORMATION
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Click NEW PARTICIPANT to add another child (repeat this step for each additional
child to add to the account)

- — =l
- C i 110 —— [ -

Once all children have been added, click CONTINUE
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PAR-TROY WEST LITTLE LEAGUE WEBSITE REGISTRATION INSTRUCTIONS

STEP 5 — REGISTER EACH PLAYER FOR A PROGRAM/DIVISION

Scroll down the page to see the programs (described at the top of the page)
currently open for the applicable season and for which your child is eligible to
register, based on his/her date of birth and open programs. Click “SELECT” to
register that child for ONE program, then click “CONTINUE.”

Repeat for each child until all registrations for your child(ren) are in the cart in
order to receive any family discounts (only applicable during the Spring season).
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Respond to each question in the registration flow, paying attention to any items
marked with an asterisk that require an answer or acceptance and click

CONTINUE at the bottom right of each page to advance through the registration
guestions.

NOTE — you are not required to upload proof of residency and school documents to
register. These are items that Little League International has requested all teams
to include but are not yet mandatory online. You may be asked for proof directly
from PTWLL.
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PAR-TROY WEST LITTLE LEAGUE WEBSITE REGISTRATION INSTRUCTIONS

Volunteer Opportunities - You will be asked if you are interested in Managing
(overall responsibility for the team), Coaching or being an Assistant Coach.

Please check the highest level you are willing to consider only (Manager is the
highest, followed by Coach then Assistant Coach) for each player you are
registering. If you are approved for the Spring season in one of these roles, it will
fulfill your family work bond for the Spring season.

Please consider stepping up for a role as we need parents in order to have teams
at a manageable size! If you are unable to manage or coach, click the button next
to “I do not wish to volunteer at this time.” Other opportunities to fulfill the
family work bond for the Spring season are: field cleanup in March/April or one 3-
hour shift in the refreshment stand during the Spring season (April-June).

B P T et b T = .

mm. Aegimration. | ‘Wettite | Orders | Tewss | Aeooms | Sthedules | Emadd | Test | FanWear | comman = ® -
' DICK'S TEAM SPORTS HO

Awallalle Pogltions

a1l e B
Hirgy

@ ISR h repesred hers ot St al LSO

Team Manage: Sigh Lz m

Conch

Aoiabetand Coach

6|Page
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STEP 6 — REVIEW YOUR ORDER, ENTER PAYMENT INFORMATION & SUBMIT
Make sure all players you wish to register are accounted for.

You will have the option to pay online via credit card (Visa/MasterCard) or mail in
a check payable to PTWLL.

NOTE —during the Spring season, you will be charged for the registration fee and
candy fundraiser money upfront as part of the registration process.

All families must submit a separate check for the family work bond — this amount
is NOT available to pay online.
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YOUR ACCOUNT DASHBOARD

This is your one-stop shop to see the participants in your family account, how
many programs they are eligible to register for, your account balance and items
sitting in your cart.
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